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APPLICATION FOR RECORDS RETENTION SCHEDULE Dor e QF THE iﬁ;::,{,gg;g; AL
‘ RECOHDS MANAGEMEN‘F‘DQVISION

INSTRULTIONS See Publication No. 76-BM-1 for instructions on completing this form Forward signed ongmal to
Department of Archives and History, Records Management Division, 330 Capitol Avenu’p Atlanta, Georg:a 30334,
Attention: Schedul:ng Saction, : .

l 1)

FOR AGENCY USE 1. Agancy Address , . L FOR }EECORDS MANAGEMENT USE
Application Date : : Georgia Dept. of PUblic Safety Application Number ]
Drivers Services Section -
January 9, 1980 959 E. Confederate Ave. S. E. 76-13-6
Application Number ' Date Recoived Date Complated
Atlanta, Georgia :
FEB -81980 | FEB 19 1980
2. Person to Contact D Working Title _i Telephone Number
Ms. Dorothy Merrltt _ Supervisor , .
3. Kéﬂbﬁpﬂéquered B ‘ T ' - _'
a. 0O Estabusn Retantion Schedule; ret:ord will continue to accumulate.

b. O Dispose of present accumulation; no further accumulation antac:pated

c. X Amend Aopliczticn No. 16-13 Check Onz: ¥} Change; O Supercede:; 0 Void
4, Dates of Series 5. Reoords Series Title (followed by title used in off.-'g:e; if different)
Earliest, Latest J
1978 | Present Motor Vehicle Report Request Files .
. : . Ny E
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?
R S A R R T S R . N R et T T 0 F T o LTS ISR I
7. Record Series Description This file contains the following documents (include form numbers and titles, if any] e

}]tach sampies of the file.
L e aé&?&ﬁPeE%’ﬁrﬁrpi&f&Pée Files to

~

Documents relating to: f"é&l{?

- e

Included are: Recruest for infOrrﬁé"t-io'ii‘ %di'esponsg 'Eé'request

9.

File is arranged: Chromlogically by Date
8. Monthly Reference Rate HBWBften are rec0rds referred to which are:

One to six months old Seven to tweive months old
twenty-five months and older . ?

: Thirteen to twenty-four monthsold . ;

b e e e " .

Anaual Rate of Accumulation of Hecords
-——:Shetves __________;Other (specify) .

Letter-sizedrawars . __; legal-size drawers

—— g
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e e a7

YES

NO

10. Questionnaire _{Place an X" in the proper column) 7

»1 a. Is this the official copy of the series? “ o

If not, where is it?

b. Does the series contain confidential information requiring security handling? - If yes, cite law or reguiation,
. 4 ,

¢. Is this a vital record? ) : ) R -

d. Does this series have historical or fong term research value? L

8. When one or two documents in the f:le' make it necessary to keep the entire fnle for a fong period, c0u|d these

_%i_ﬂ_h,_!ubmp_mmmm 1

dQcLﬂummmgumamlv?

ttach CODY,

Is the information contained in this’ sernes ever analyzéd and]or recorded Jjna ‘summarized report?

f ?ﬁ thdre a dc' ShEuon of this series in-your office, or in’ ahqther of_f:ce or agency?

Is this seueﬂor a majer partion of it} reavlarly microtiimed?
i. _Dgemﬂmntd.mmulunjﬁomouter_nrmmuﬂ

11. Retention Requirements

a, State Law
b. Statute of limitation years.
¢. Federal law years.

Attach copy or excerpt of laws or regulations. Explain administrative need.

The followmg requires the series to be kept:

~Fo

years. d. Audit period X years.
_e. Administrative need X years.
- . Federal retention instructions — years.

. B I
. . . . Lo . - X i
\ Py Ty R i - - .

SEE BELCW

12. Aooroved Disposition Instructions This agency recommends that the file series be cut ot at the end of each:

T Calendar Year; 8 Fiscal Year; 3 Other : then,

{3 Hold in the current files area .. .__monthi{s) ____ _.___ vear(s): then
C Transfer to local holding area, hold
2 Transfer to State Records Center: hold
O Destroy. :

O Transfer to State Archives for permanent retention
sl Other (Specify)

year(s); then
year(s); then

Hold in current files area 6 months or unt11 State Auwdit is campleted, whichever is
later; then destroy. . ‘

These instructions apply to all prior and future accumulations of the series.

-

Agency Head/Designee [Signature) Date Records Manaj_ment Officer (Signature) _ Date

/s

e

L PO N lP_g_L_fﬁb R&L\&\\M\A Q%\N\ e é_l‘.\‘fifﬁ

Recommendations in para-
-] graph 12 are approved. State Auditor/Designee - ’(g "g’d

(If disapproved, attach letter ,
of explanation.) Secretaﬁ =%@/t:h:su;;r\etr: é W /L\L cz/t)\’ A-15- 8D

et

State Records Committee (Signature) Date

_Attorney General/Designee / j{/{} W | P, R § /

AR-50-71

(Rovd sa Side)

e ——— e
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Cu. Pt. of Records

STATE = : OPFICE OF BECRETARY OF STATE PAGE
L OF Application for DEPARTHENT OF ARCHIVES & NIEZTORY i 1
GEORGM RECORDS DISPOSITION STANDARD RECONDS MANAGENENT DIVIBION
1 _ Application Date T usmu(‘rr_@v_g " See ssparate instructions for completion of ) FOR RECORDS MANAGEMENT DIVISION USE
lf'“"‘ and raucr.a of thf. form. Sign opiginal and two cepies Date Received Appllclllaé Ro. Date Completed
2 -Al!nty Application Mo, :nd !':n.Tard to DcPaN-:cvnt of,:lrch‘v'a and Niatary, Adttentian: N 2 2 1376 7& ‘3 FEB = 9 {978
wcorda Management Officer. .
3 .lailc;i Divisicn, S;bdivl;inn & Adalnilstering Office Addresa ) . F!PIOH to Contact
 Georgia Department of Public Safety ' Lt. Nugent
Uniform Division Drivers Services Section |
959 E. Confederate Avenue, S. E. _ Vorking Titie e Fo. ;
Atlanta, Georgia Supervisor 656-6150 )
7.KCTION REQUESTED ’ i
Dﬂ ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; ‘
RECORD WILL CONTINUE TO ACCUMULATE NO FURTHER ACCUMULATION ANTICIPATED.
.Earliest & Latest |9, Exa&t Series Title
Dates of Series
. - H
| 72-Present | - u-—=:MOTOR-VEHICLE ‘REPORT REQUEST. FILES .
10. What is the functlon of the offlce in which thls record series is created?
Department of Public Safety - Uniform Division
The Uniform Division is 'responsible for the patrol of streets and highways of this state to
insure the safety of lives, injuries and property, to investigate motor vehicle accidents,
to be available for civil disorders or natural disasters, licensing of citizens to operate
motor vehicles, suspension or revocation of license, accident investigation and computation
of related statistics, supervises motor vehicle inspection records and distribution of motor
vehicle inspection stickers and other documents and insure the safety of the Governor of
the State of Georgia and his family.
11. This file contains the follow1ng documents (include form numbers and tltles, if any,
and file arran ement )
8 furnlshlng lnforma'hon contained in Drivers! License Files to
Documents relate to : Credit Companies, Insurance Companies and Employerse e
iaﬁermabmanaaenQaipadw$awBrivers—~ttc€ﬁ?e‘R@tdfdshen filte-with-the
Wwergia- -Pepartment of-PubTIc Safecy! __ . . ——
File includes - request for information and response to request.
File arranged - Chfoﬁbidéicéliy‘rBy ciatéf -
ATTACH SAMPLES OF THE FILE .
N

ANRUAL RATE OF ACCUMULATION p \l

. G o
' Letter-slze File Dravers . J & a\
- .

| - i
].E? . EQUTPHNENT nCCUPIEL No. of Urawvera Cu. Ft. of Records B Wo. of Drawars

i

In Ofticels)

In Storag

e areata) |

. : ~ o -
... Leghl-wize Tile Drawverd - i R e \ Fioar Bpace Decypied [Hqusre Teer)

This
Year's

Last
Year's

Preceding
Jear's

All Prior
Years'

AVEIAGE_bAILT REFERENCES

3\'.

Porm: AR-50-11
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E QUESTIONNAIRE Place an "x" in the proper column. If snewer is “YES,” please explain . ttE‘_A NO

13. Is this the Record Copx of the series? il[X]Z?[ ]
14. Is there a duplication of this series in another office or agency? . 51 [ 1 [X]
) N ﬁ
15. Is the 1nforﬂat10n contained in this series ever summarlzed or published° [ 1 [X)
Attach copy of summary or publlcatlon.
16. Does the seriés contaln classified information requirlng securlty handllng9 [ -] [X]
17. Does the series initiate, amend or terminate agency‘p011C1es ana procedures? - 1] Ix)]
18. Could the function be performed if the files were lost or destroyed? [X]-‘[ ]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? I3 (¥X)
20. Does the record seriesiprovide data as input to an EDP file? [X] [ ]
21. Does the record series contain documentetion produced as EDP printout? - - - (X3 [ ]
Information from Drivers' Record is issued to company by computer.
22. Has the Federsal Government issued 1nstruct10ns governlng the retentlon/dlspo— [ 1 [X]
sition of these files? : . D
23.-W111 theré be a need for these records 10 15 years from now? If yes, what? -~ [ ] [X]
' ’ - Py '-.,."""’—'rf—n, H—— == am . L S _ __1
2k, REQUIREMENTS The followlng requlres the flles to be kept "i:_L years
[]STATE b []STATU'I‘E OF ~¢.[]AUDIT d.f]F‘E‘_DE_R_AL " e. KIADMINISTRATIVE _ f. []HISTORICAL
LAW LIMITATION - PERIOD ~  LAW ° ' DECISION = - "~ _VALUE
(Cite Law, Statute, or other reason fbr the retention requirement)
25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -K]JCALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then:
[ X] Hold in the current files ares . month(s)/ year(s):
[ ] Transfer to [ ] State Records Center [ ] Local Holdlng Area, hold year(s)
-'[ X] Destroy. ' .
[ ] Transfer to State Arch1Ves Tor permanent retentlon IR
[ ] Destroy immediately a.fter cu‘t-—off. _ o _
[ ] other: (Specify) . e o CoIe -
(vJ Concur
{ ) Nonconcur \/(/ -
‘ ERVISOR
(Indicate briefly rationale for recommendations above/or write additional remarks):
Feddyds Mdagqnant Officer (Signature)] — Date, DATE
7 ™ | -,. . o '.2;,4”'

26. Recommendations |[Agency-flead/Designee ' ‘
in paragraph 25 *Approved Disapproved (- - 331
are:

o ! 237 Mp
STATE RECIR" \RSecretar: (Q ALt::};t
COMMITTEE el {1 : 2-1-1¢
eneral/Designee M 7 MM
L Disapproved "% 2. 75

SRS




